POLICY FOR “FAIR AND RESPOSIBLE USE OF COLLEGE COMPUTERS”


Date: [date]

EDUCATIONAL INSTITUION’S NAME

Statement of Policy

This document describes policies for use of [educational institution’s name] computer resources by faculty, staff, and students.

Computer resources are defined as …..

Authorized Access and Usage Of Equipment

1. Specific rules for preventing authorized access.

2. Rules for the primary use of computing resources.  Identify the condition(s) when personal use is acceptable.

3. Policy for allowing users to create directories, and store programs and files on the provided computers.   Policy for accessing these files in the event of system problems, or policy violations.

Prohibited Usage of Equipment

List rules for preventing

1. system abuse and performance degredation, deprivation of access

2. appropriate and inappropriate e-mail wording and usage

3. use of resources for commercial purpose

4. copyright violations

Systems Management

List:

1. rules for dealing with personal user files, if allowed above

2. procedures for dealing with incidental discovery of personal information stored on the system
3. procedures for dealing with policy violations

4. reasons and authorization for examining computer files and processes

5. collecting evident of policy violations

6. reporting policy violations to authorities

Violations of Policy

List disciplinary actions the institution can take for policy violations.
All policies and procedures outlined are intended to serve for the current academic year; however, [educational institution name] reserves the right to make such modifications as are deemed necessary. If and when changes are made, appropriate effort such as faxing updates to all campus departments and posting changes on the university's web page will be made to notify the university community.

Limitations of Liability

[Educational institution] provides computer accounts and access to technology resources for all faculties, students, and staff for educationally related purposes. The university assumes full responsibility for the accuracy and appropriateness of official university WWW pages. 

Individual's personal pages (as denoted by "~username" in the URL) are provided as professional and educational work areas. These individual pages are reviewed for adherence to technical standards only. Individual page content is determined by the page owner, is not reviewed by the university, and is subject to review upon formal complaint by a responsible party. 

[Educational institution] assumes no responsibility for, nor does it endorse, the contents of any personal/individual's World Wide Web page. However, if you believe the content of an individual's page is offensive, obscene, or inconsistent with the generally accepted norms for WWW page content, please register a formal complaint by contacting [username @ institution domain name]
[Educational institution name] adopted this policy on [ date]. Send all comments and questions to: [username@institution domain name]

